
Small Business Application Process 

Small Business applies to Commerce for certification 

Commerce reviews w/in 90 days of receipt and either: 

Sends a letter of certification that is 
effective for a 12-month period 

Sends a denial letter 

To maintain certification, 30 days prior to 
expiration of the letter of certification, a business 

must request Re-Certification 

Commerce reviews re-
certification w/in 90 days of 

receipt and either: 

Sends a letter of certification 
that is effective for a 12-month 

period 

Sends a denial letter 


